SCHOOL DISTRICT 18

Education Assistant Performance Evaluation Form
	Name
	
	School
	

	Position
	
	Date
	

	Evaluator
	
	Type
	  Long Term           Probationary


Currently Assigned Duties: (check all appropriate assignments)


Classroom based          
One-on-one
     Small group

Special Programs
Other

Part I:

Present Job Description:   
​​​​​​​​​​​​​​​​​​​​

Part II:  Evaluation:   Check the space that most accurately reflects your evaluation of the employee. (3 #2’s or 1 # 1  will require Performance Review)

	Criteria for Evaluation
	1
	2
	3
	4
	NA

	Professional Behaviour:

	1.
	Provides employer with proper notification if absent
	
	
	
	
	

	2.
	Promotes an atmosphere of respect for children and adults
	
	
	
	
	

	3.
	Demonstrates ethical and confidential behaviour
	
	
	
	
	

	4.
	Demonstrates appropriate and independent use of time
	
	
	
	
	

	5.
	Problem solves with teacher at the classroom level first, R & M level second, District level third
	
	
	
	
	

	6.
	Follows school rules and regulations
	
	
	
	
	

	7.
	Expresses opinions and ideas in acceptable and constructive manner
	
	
	
	
	

	8.
	Undertakes new situations in an organized, systemic way
	
	
	
	
	

	9.
	Meets background/training requirements of the job
	
	
	
	
	

	10.
	Responds appropriate to constructive criticism
	
	
	
	
	

	11.
	Provides a positive role model for students
	
	
	
	
	

	12.
	Demonstrates responsible behavior towards attendance and work schedule
	
	
	
	
	

	13 
	Represents the school in a positive manner in the community
	
	
	
	
	


	Assisting Students:
	1
	2
	3
	4
	NA

	14.
	Shows enthusiasm when working with student(s)
	
	
	
	
	

	15.
	Shows patience and understanding towards student(s)
	
	
	
	
	

	16
	Fosters independence within students with special needs
	
	
	
	
	

	17.
	Maintains effective and cooperative relationships with students
	
	
	
	
	

	18.
	Supports students in completing assigned tasks and class work, re-inforcing concepts presented by the teacher
	
	
	
	
	

	19.
	Effectively communicates instructions to student(s)
	
	
	
	
	

	20
	Redirects inappropriate behaviours in a positive way
	
	
	
	
	

	Assisting Teacher:
	
	
	
	
	

	21.
	Willingly takes direction and accomplishes tasks set by teacher
	
	
	
	
	

	22.
	Monitors independent or small group work
	
	
	
	
	

	23.
	Takes initiative when the teacher or student(s) require assistance
	
	
	
	
	

	24.
	Adapts material as planned and directed by the teacher
	
	
	
	
	

	25.
	Makes instructional materials (games, posters, booklets, etc.) for students as directed
	
	
	
	
	

	26.
	Identifies and collects appropriate learning resources as directed by the teacher
	
	
	
	
	

	27.
	Records information on student(s) activities as directed by teacher
	
	
	
	
	

	28.
	Monitors student(s) in the classroom and other areas of the school
	
	
	
	
	


Part III:   Essential Questions for Dialogue – to be completed by Employee:
	
	
	Yes
	No

	1.
	Do I know what is expected of me at work?
	
	

	
	Comments:


	
	

	2.
	Do I have the materials and equipment I need to do my work properly?
	
	

	
	Comments:

	
	

	3.
	Do I have the physical ability to do the work expected of me?
	
	

	
	Comments:


	
	


Part IV:  Objectives for next review period – to be completed by Employee (first part only)
List goals and objectives for the upcoming review period:

Overall review: To be completed by employer:
1.  Outline areas of major strength:
2. Areas which could be improved:

3. Recent PD activities:

General Comments and recommendations:
	The employee’s signature denotes that the report has been received and discussed and does not necessarily imply agreement.  This will be placed in Personnel file.

	Employee’s
Signature
	Date:  

	Evaluator’s

Signature
	Date:

	Administrator’s 

Signature
	Date:  

	Director of Human Resources
Signature
	Date:  


Forward completed Performance Review to the Director of Human Resources for signature, and forward the Review to Human Resource to be placed in Personnel File.
4. Superior			A person who continually exceeds requirements and expectations; one who excels in most


				aspects of performance.


3.  Good	A person who consistently meets requirements and expectations; one who excels in one or more areas of performance.


2.  Some Improvement Required: 	A person who inconsistently meets the requirements and expectations; one who has areas of performance that require improvement.


1. Improvement Mandatory:	A person whose performance is notably below job requirements and expectations; significant improvement to performance is required.


		








